I.   Title:						Children’s Services Coordinator – Calera, AL
II.   Salary range: 				48k-60k depending on experience
III.   Supervisor:					Children’s Division Director 
V. Minimum Qualifications: Master’s Degree in one of the Behavioral Sciences, and two years post Masters experience working with children and adolescents.
VI. Primary job functions and performance expectations: 
1. Supervises personnel by:
a. Providing clinical oversight and supervision
b. Providing job coaching and disciplinary action as needed
c. Completing hiring and termination as needed
d. Completing performance evaluations
2. Ensuring program compliance with standards, policies, and procedures
3. Reviewing staff documentation including notes, treatment plans, and intake assessments
4. Assisting in training staff in using the electronic health record, understanding state guidelines and Center policies
5. Training staff on completion of CANS assessments and monitors compliance with state requirements
6. Monitoring staff productivity, failed activities, chart compliance
7. Representing CAW in the community as needed
8. Keeping the Director informed about programmatic issues or concerns
9. Attending meetings with community partners (e.g., Multineeds Committee, DHR, Juvenile Court, Juvenile Detention, Children’s Policy Council, etc.)
10. Other duties as assigned by Division Director, Clinical Director, Executive Director, or their proxy


