I.   Title:





 Day Treatment Lead
II.   Classification:



MI Division
III.   Supervisor:




Clinical Director
V. Minimum Qualifications: A minimum of a bachelor’s degree in a mental health related field and at least two years of direct service experience in a mental health setting or be a registered nurse with at least two years of mental health center experience.  CPR and First Aid Certification. Medication Assistance Certification. Valid Alabama Driver’s License and acceptable driving record.
VI. Primary job functions and performance expectations:

A. Learns and utilizes Central Alabama Wellness policies and                            

      Procedures.

B. Develops, implements, and maintains Rehabilitative Day Treatment Program.
1. Schedules groups and program activities according to Department of Mental Health and Medicaid regulations
2. Provides consultation regarding referrals for Day Treatment and coordinates on-going services with the referring therapist.

3. Assures continuity of services for persons coming into and/or leaving the Day Treatment Program according to accepted professional standards.

4. Coordinates Day Treatment Services with all other programs/services.

5. Develops, updates and facilitates use of curriculum-based daily lesson 

      plans.

6. Provide direct classroom instruction to participants of the Day Treatment program. 

C. Provides direct services to consumers and their families.

1. Provides individual and group activities, according to DMH Administrative Code for Rehabilitative Day Treatment.

2. Ensures follow-up of absences on a daily basis.

3. Maintains and documents family contacts as appropriate.

4. Documents in a timely, concise, and accurate manner in accordance with Department of Mental Health and Medicaid regulations.
5. Responds to emergencies as needed.  Assures consumer safety and welfare through adherence to Emergency and Safety Policies and Procedures.

D. Supervises Day Treatment Services staff.

1. Applies Personnel Policies and Procedures on a consistent basis.

2. Completes timely and objective Performance Appraisals.

3. Provides accurate input into the hiring and firing of employees supervised.

4. Supervises staff, students, and volunteers of the Day Treatment Program.

5. Provides required and on-going training for staff as needed.

E. Maintains and provides liaison and education for the Center, other community agencies, and the general public.

1. Presents information in an effective and professional manner.

2. Gives presentations, which are accurately targeted toward the audience.

3. Effectively serves as a positive advocate for Mental Health services and the seriously mentally ill.

F. Maintains and improves Professional Skills.

1. Attends and actively participates in professional workshops and in-service trainings.

2. Effectively utilizes people on staff for consultation.

G. Completes other related duties as assigned by immediate supervisor.

I have received a copy of this job description. Its contents have been discussed with me and I understand the duties and responsibilities outlined.
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