I.   Title:





Registered Nurse 

II.   Classification:



Nursing
III.   Supervisor:




Chief Operations Officer
V. Minimum Qualifications: A Registered Nurse with specialized experience in Psychiatric treatment in good standing with the Alabama Board of Nursing.  MAS (Medication Assistance Supervising) nurse certification. 
VI. Primary job functions and performance expectations:

· Completes assessment/admission process for clients including physical/medical evaluations, assessments, assessment to self medicate, nursing care plans. 

· Provides treatment services per client’s treatment plan including medication monitoring, medication administration, ordering medications, and client/family education.  Also refers to medical services as needed.

· Coordinates and communicates effectively with client healthcare needs with primary care providers and other medical specialists by ensuring medical records have been requested/sent as needed; obtaining results of any medical testing; and accurately updating and reconciling current medication regimen. 

· Monitors and reports client progress toward treatment goals related to medication and/or medical issues to treatment team members.  

· Collaborates with Leadership, PI, and Coordinators regarding nursing issues and services.
· Orders necessary supplies and ensures safety and operation of medical and office equipment.
· Completes documentation in a timely, accurate, and complete manner as required by Center Policies and Procedures and DMH, Medicaid, and Medicare Standards.

· Supervision of licensed practical nurses, MAC staff and other designated staff. 

· Process time cards, decides staffing request for personal time off and leave for nurses and other designated staff under direct supervision. 

· Ensures staff are competent to perform job. 

· Conducts disciplinary meetings as needed.

· Completes staff appraisals as required and meets with staff to review outcomes. 

· Reviews and completes incident reports for facility. 

· Maintenance and supervision of Nurse Delegation Program including any   

            training and necessary evaluations and assessments.

· Serves on-call as needed for support of Nurse Delegation Program.
· Provide CPR/First Aid, Nurse Delegation training and other training as assigned to Center staff. 
· Adheres to professional code of ethics. 
· Other duties, clinical or non-clinical, as assigned by immediate supervisor.

I have received a copy of this job description. Its contents have been discussed with me and I understand the duties and responsibilities outlined.
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